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Career Related Events

Orgamization Spotlight

Internships

Office Intern position with One World UK, London, SE1, United
Kingdom

OneWorld UK are looking for an intern to assist our Partnership Coordinator.

One World uses innovative participatory media for a fair and sustainable world.
At OneWorld UK we combine our news, events and ethical jobs website oneworld.net with a
variety of other innovative media and technology based projects including:

OneClimate.net — our social networking site for people who wish to tackle climate change

One Climate Island- A virtual meeting space in Second Life for conferences, meetings and
learning about Climate issues.

OneWorld TV — a video sharing platform for documentaries about Human Rights, Environment
and sustainable development

Learning About Living — An e-learning initiative for school children in Nigeria teaching
computer skills, gender equality and HIV education.

Lifelines — A mobile phone based information service for impoverished Indian farmers

Tiki- an environmental education site for kids

OneWorld Guides- In-depth information on a wide range of countries and subjects.

For more information about OneWorld UK’s projects see
http://uk.oneworld.net/article/archive/2061/

The Role:

You will be responsible for informing our partner organizations about our work, preparing email
newsletters, administering our social networking sites and up-dating our records, as well as
helping to organize our popular Peer Exchange sessions and other meetings and events.

In return for your time, we'll pay your travel and lunch expenses and provide you with a
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reference (where appropriate). You'll gain valuable experience and knowledge of the NGO and
Development sector, as well as experience of innovative ICT for development projects and the
latest social networking tools.

This is an unpaid position.

Person Profile

Essential:

Excellent oral and written communication skills

Accurate record keeping

Highly organized

Basic MS Office knowledge

Willing to commit to a minimum of 2 days a week for at least 3 months

Good knowledge of social networking sites such as Facebook, Bebo, MySpace etc.

Desirable:

Experience of databases and mailing lists
Experience of virtual worlds such as Second Life
Unpaid position.

Expenses paid: travel and lunch allowance

Type of work: Internship

Languages needed:

Closing date: 04/15/2008

Date job appeared on the site: 03/19/2008

To apply:

Please send a CV and cover letter to
anna.cohen@oneworld.net explaining why you want to work for OneWorld UK and what relevant experience you
have

Fellowships

Atlas Service Corps Fellow, Opportunity for rising social leaders in
Colombia, Ecuador, India, and U.S

Atlas Service Corps Fellow, Opportunity for rising social leaders in Colombia,
Ecuador, India, and U.S from socialedge, www.socialedge.org
Atlas Service Corps Fellow
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Opportunity for rising social leaders in Colombia, Ecuador, India, and U.S. Atlas Service Corps
(Atlas Corps) is a new international social organization that seeks to create a global partnership
for development, strengthen the social sector, empower leaders around the world based on
mutual respect and exchange of ideas and to revolutionise the traditional models/flows of
international cooperation.

We offer year-long fellowships for talented leaders from Colombia, Ecuador and India to
volunteer at US non profits as well as for US leaders to serve in Colombian social organizations.
We are currently looking for the best social leaders to apply. Learn more about the benefits of
becoming an Atlas Service Corps Fellow.

Atlas Service Corps is now accepting applications for the 2008-09 fellowship program. We
encourage you to read the following information carefully to learn about eligibility and how to

apply.
To apply:
All candidates MUST:

* Be citizens of Colombia, Ecuador or India (for fellowships to the United States); or from the
United States (for fellowships to BogotAj, Colombia).

* Have 3-8 years of experience in the citizen sector of your home country.

* Have a bachelora ™s degree.

* Speak, read and write English fluently. If volunteering in Colombia, you must speak, read and
write Spanish fluently as well.

* Be committed to your country and return home after the one-year fellowship program.

(Optional). Individuals may nominate candidates with the nomination form found here.

1. Candidates must read and complete the "Eligibility Survey" found at
www.atlascorps.org/start-here.html

2. Candidates who meet the application criteria will be able to download the application form. If
you do not have access to Microsoft Word, then you may email apply@atlascorps.org and
request an online login and password.

The application must also include the following items:

(a) Send two to three reference letters to apply@atlascorps.org. Reference letters from relatives
will NOT be considered. Click here to download the reference letter form.

(b) Microsoft Word or PDF file of CV/resume (no longer then 2 pages)

(c) Any other supporting documentation requested in the application

If you have limited access to the Internet, a paper application may be filled out and mailed to the
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respective country office in Colombia, India or the United States. Paper applications are due five
days in advance of electronic applications; we strongly recommend submitting your application
electronically. If special arrangements need to be made, please email or call us at
info@atlascorps.org or (+1-202-669-4497) or (+571-313-0043). Our mailing information for
each country can be found on the Contact Us page.

3. Applications will be reviewed by a committee including citizen sector, government and
business leaders from multiple countries. Two semi-finalists will be chosen for each fellowship
position by the end of May.

4. Colombian and U.S. Host organizations will conduct phone interviews with the semi-finalists
in May and early June. The Host organizations will make their final recommendations to Atlas
Corps and Atlas Corps will notify the top choices by mid-June.

5. The selected overseas candidates will go to the U.S. Embassy in BogotA; or New Delhi, or
visit their local Colombian Consulate in mid to late June for their J-1 / Special visa interviews.
Selected U.S. candidates will go to the Colombian Embassy in late June for their visa
appointment. If they receive their visas, then they will become Atlas Service Corps

Fellows!

6. The fellowship begins with a ten-day orientation and training in August. The $500 Fellow
deposit is due on the first day of Fellow orientation.

http://www.atlascorps.org/homepage.html

Tags: ecuador, fellowship, social organization, india, us, non-profit, international cooperation,
atlas service corps, colombia, leaders

Jobs

Policy Analyst position with DEPARTMENT OF LEGISLATIVE
SERVICES, Annapolis, MD

Salary: $48,000, negotiable depending on experience and qualifications.
Principal Duties: Policy analysts work in one of four primary assignments:

Budget - Analyzing operating and capital budgets and performance trend data of
State agencies and programs;
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Fiscal and Policy Notes - Analyzing the fiscal, economic, legal, and practical effects of
legislation and State regulations;

Bill Drafting - Assisting legislators in preparing legislation and amendments, revising
the statutory laws of the State; and

Committee - Staffing legislative committees, preparing committee amendments to
proposed legislation, supporting committee decision-making processes.

Duties will vary by assignment, but all assignments will involve researching policy issues,
preparing correspondence and written reports in response to legislative requests, and
presenting information to legislators, committees and others in formal and informal
settings. Analysts also focus on specific policy areas (e.g., education, public safety) within
multi-disciplinary policy workgroups. Opportunities for changes in primary assignments and
policy areas are available and encouraged throughout an analyst's career.

Qualifications:

A law degree or master's degree in public policy, public administration, accounting,
business, economics, finance, government, science or a related field is required.

Excellent writing and oral communication skills.

Strong analytical abilities, including basic mathematical concepts.

Familiarity with standard computer programs. Ability to use spreadsheet software
desired.

Ability to work independently, in teams, and under time pressures.

Availability for extended work hours, including weekend work, during the 90-day
legislative session in the winter months. More schedule flexibility is available during the
legislative interim (May- December), particularly in the summer months.

Work environment: Employees of the Department of Legislative Services function on a non-
partisan basis and by law may not engage in partisan political activity at any time at the
federal, State, or local level.

Send resume and letter stating relevant experience, availability to begin work, reasons for
interest in the position, and preference for assignment to:

Department of Legislative Services, Human Resources

90 State Circle, Room 311

Code 04/08U

Annapolis, Maryland 21401-1991

FAX: 410-946-5140 or 301-970-5140

E-mail: mga_hr@mlis.state.md.us <mailto:mga hr@mlis.state.md.us>
Website: dls.state.md.us

NOTE: An exercise assessing writing and basic analytical skills is part of the interview
process. A writing sample must be submitted at least 5 business days in advance of the
interview and cannot consist of any legal document or journal article.

The Department of Legislative Services is an equal opportunity employer and will not
discriminate against any employee or applicant for employment in a manner that violates
law, regulation, or legislative policy.
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Executive Director of Community Mediation Program, Baltimore, MD

DEADLINE: April 9, or until filled

CMP MISSION: To reduce interpersonal conflict and community violence and animosity by
increasing the use of non-violent conflict resolution strategies and by making
mediation more accessible in Baltimore.

CORE DUTIES:

Lead the organization in a collaborative way that focuses on the mission, and “walk the
talk” of partnership and direct, open communication which CMP teaches. Specifically:

Resource Development & Management

Raise funds through individual giving to support service to the community
Q Continue, and make sustainable, current fundraising initiatives, including: Attorneys for
Community Mediation, annual campaign with phone-a-thon, workplace giving (United
Way, etc.), and Annual Mediation Celebration awards dinner & silent auction.
Q Work with Board & community members to develop and launch revenue-generating
programs.

Manage Finances
O Work with Treasurer, Finance Committee, Office Administrator, and (one day/mo)
bookkeeper to write budget, manage spending by grant, oversee contract invoicing, and
track cash flows.
O Responsible for overall administrative & financial accountability of the organization.

Write & administer grants & government contracts
Q Write, renew and report back on 5-10 small and medium-sized foundation grants
annually, ranging from $5000 to $50,000.
Q Write, renew & administer 5-10 large and small government grants & training contracts
ranging from $10,000 to $120,000.

Strategic Leadership

Work closely with the Board of Directors to lead strategic direction of organization
Q Provide staffing and continuity for Board meetings, Board Committee Meetings
(Finance, Fundraising, Policy, Research, Building, Communications & Outreach)
O Continually inspire & communicate with Board members about their work

Raise visibility of CMP & community mediation generally
O Represent CMP in the community among potential clients & funders by networking,
working with the media, and speaking at events.
O Represent CMP statewide & nationally by holding a board seat with Community
Mediation Maryland, a statewide network; by connecting with the National Association
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for Community Mediation, and by working closely with MACRO, the Maryland
Mediation & Conflict Resolution Office.

Operational Management

Manage and design programs

Q Collaborate with staff and local partners to respond to new community needs for
conflict resolution

Q Support staff and local partners in maintenance of existing initiatives, such as projects
addressing Older Adults, Collaborative Parenting, City Employee conflict, Youth
Mediators, Spanish-speakers, school conflict , prisoner re-entry & juvenile detention
centers conflicts.

Q Seize local, statewide, and national opportunities to enter into new areas of conflict
resolution service, when appropriate.

Supervise & support staff
Q Opversee a staff of 20, including direct supervision and support of a highly-skilled staff
leadership team.
Q Recruit, hire, manage, set expectations, and celebrate accomplishments.

Direct Service
O Mediate, after receiving 50 hours of training and an apprenticeship
Q Assist with provision of conflict resolution training to mediators & community

QUALIFICATIONS & CHARACTERISTICS:

The successful candidate will have strengths in the core duty areas above and will have the
following qualifications:

e Dedication to nonviolent conflict resolution and some knowledge of the field of
mediation

e Excellent oral and written communication skills

e Ability to work well with people of diverse ages, ethnicities and education levels

e A visionary leader who also has great attention to detail and follow-through

e Ability to juggle multiple projects effectively

e Excellent problem-solving skills

e Competence with various fundraising methods

e Proficiency in use of Microsoft Office software

e Supervisory experience

TO APPLY:  Please email cover letter & resume to Odette Ramos, Search Committee Chair, at
ORamos(@StrategicMemt.net.

The Conflict Resolution Center of Montgomery County is an equal opportunity employer.
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Assistant Professor of International Relations at Embry-Riddle
Aeronautical University, Prescott, Arizona

Salary: Unspecified

Location: Arizona
Date posted: 3/24/2008

ASSISTANT PROFESSOR OF INTERNATIONAL RELATIONS,
INTELLIGENCE STUDIES AND NATIONAL SECURITY AFFAIRS

Embry-Riddle Aeronautical University's, Prescott, Arizona campus, invites applications for a
tenure-track position for its Global Security and Intelligence Studies Program. This exciting
Assistant Professor of International Relations, Intelligence Studies and National Security
Affairs position is located at our College of Arts and Sciences.

Qualified candidates will have expertise in the above fields, and also be qualified to teach in
the areas of United States Government and World History. A Ph.D. or an interest in a
planned Master's Program, including an on-line component are preferred. Applications from
members of diversity groups are encouraged. Please apply online at www.erau.edu . A letter
of interest, CV, and contact information for three references my be uploaded with your
application. Questions may be directed to Dr. Philip E. Jones at e-mail: jonephil@erau.edu.
EOE

Executive Director of Education with United Nations Association of
the United States, New York, NY

Salary: Unspecified
Date posted: 3/21/2008

Individual with experience in marketing and fund raising for educational institutions sought
to lead the Education Department of the United Nations Association of the USA (UNA-USA).
The Executive Director will enjoy the opportunity to plan, develop, promote and administer
dynamic education programs, including UNA-USA's signature Global Classrooms and Model
UN programs, for K-12 students, colleges and universities.

The following duties are performed personally or through subordinate supervisor:

- Works with the President and Senior VP to formulate the Association's education programs
and policies and to develop a nhew business model for Global Classrooms that will lead to
long-term sustainability for the program.

- Develops strategic and operating plans, short- and long-range goals and objectives and
budgets for the department.

- Works with the Executive Directors of the Development, Communications and Marketing,
and Business Council for the UN departments and others to develop and implement fund
raising and marketing strategies and to create, identify, and target corporations for
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partnership opportunities.

- Maintains close working relationships with funders and members of the Association's Board
and keeps them well informed on the progress of the expansion of programs.

- Develops a "Friends Group" for Global Classrooms who would help in fund raising and
access to key educational institutions in the US and in international cities.

- Works with the VP of Finance and Administration to ensure the overall financial viability
and sustainability of the Department.

- Serves as the public spokesperson for Global Classrooms and the education department,
seeks opportunities to speak around the US and the world, and seeks opportunities to work
with the media on our programs.

- Expands contacts with the professional educational community, including associations of
teachers and principals in the US and elsewhere, to expand awareness of UNA's educational
work and expand support for the Global Classrooms program.

- Oversees the daily operations and activities of the Education Department to achieve goals
and objectives of the Department including:

- development and publication of curricula;

- implementation of quality K-12 global education programs;

- training of teachers and others participating in the educational programs;

- hiring, training and managing consultants;

- planning and production of conferences and events;

- communication with constituents through mailings, Web site and phone and email contact;
- maintenance of paper and electronic files and databases for the Department.

Candidates must have Bachelor's degree, advanced degree preferred. Experience in fund
raising, marketing or promotion of an educational institution or educational services are
required. Experience or interest in international affairs is highly desirable. Strong verbal and
written skills, budget management and supervisor experience are required.

Please fax your résumé, cover letter and salary requirements to:

212-682-9185

Please, no phone calls or e-mails.

This is a grant-funded position.

The United Nations Association of the United States of America is a not-for-profit
membership organization dedicated to building understanding of and support for the ideals
and vital work of the United Nations among the American people. Its educational and

humanitarian campaigns, along with its policy and advocacy programs, allow people to
make a global impact at the local level.
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Co-ordinator of Human Rights of Indigenous People at Amnesty
International, London, UK

Amnesty International (Al) is a worldwide organization working to end human rights violations.
As a Co-ordinator in the Identity-Based Discrimination team, focussing particularly on the
human rights of Indigenous Peoples, you will provide expert advice and help shape Amnesty
International’s policy development, campaign strategies and research

into violations of the human rights of Indigenous Peoples. You will also advise on the
development of Amnesty International’s next global campaign, on poverty and human rights.

You will have in-depth knowledge of the human rights of Indigenous Peoples as well as
experience in human rights research, analytical and campaigning expertise; proven ability to
develop and elaborate research standards and methodologies; good interpersonal skills; project
management and organisational skills; and excellent communication and networking skills. You
will be able to work in English and Spanish, have experience in planning, organizing and
prioritising work under pressure, to deadlines, as well as drafting policy and strategy papers.
Experience in working with Indigenous Peoples would be an asset.

Salary & Benefits: £31,139

Type of work:

Languages needed:

Closing date: 04/11/2008

Date job appeared on the site: 03/20/2008

To apply:

If you are interested in applying for this position please visit our website at

www.amnesty.org/jobs for further information.

Program Assistant position with USIP, Washington, DC

USIP’s Center for Post-Conflict Peace and Stability Operations (PPSO)
coordinates about $18 million of programmatic activity on an annual basis,
with widely decentralized execution occurring throughout the Institute and
outside the Institute by grantees. Its Centers of Innovation (COI) spend an
additional $6 million, including several new and rapidly growing
entrepreneurial efforts on media and peacebuilding, economies of conflict
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and technology of peacebuilding as well as more established programs in
rule of law and religion and peacemaking. Approximately 40 staff, research
assistants and consultants work in PPSO and

COI, which are headed by a single vice president.

We seek a Program Assistant to track program and budget execution and
evaluation, as well as service the administrative requirements of the vice
president responsible for both groups. This will require playing a
coordinating role in annual preparation of budgets and operating plans as
well as tracking and periodic reporting on program and budget execution and
program evaluation on an Institute-wide basis. It will also entail
contributions to programmatic as well as personnel goals and objectives,
support for implementation of programs and events, and management of the
vice president’s schedule and appointments.

Applicants must be U.S. citizens. The ideal candidate will have a
sophisticated understanding of budgets and program planning; superb
organizational skills; an MA with at least 3 years of relevant experience or a
BA with at least 5 years of relevant experience in public administration,
international relations, political science, or equivalent professional
experience in government or the non-government sector; demonstrated
experience in developing and managing programs; experience
demonstrating strong competence in financial management and program
administration; excellent writing and oral communications skills; excellent
computer skills especially in word processing, spreadsheets and internet
navigation; ability to work independently and yet collegially with staff and
external organizations and individuals. Experience with database
management, making domestic and international travel arrangements, and
organizing conferences and meetings preferred.

Position will start by May 1. This is a full-time position. Salary is
commensurate with qualifications, experience, and salary history. Benefits
include an excellent retirement program, health and dental insurance, life
insurance, annual and sick leave programs, flexible spending accounts, etc.
Employment with the U.S. Institute of Peace is not employment

with the U.S. government.

Interested candidates should submit a resume including recent salary history
to:

Email to: vacancies+200828@usip.org

Fax to: 202-833-1019

The Conflict Resolution Center of Montgomery County is an equal opportunity employer.
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Mail to:

USIP Vacancy No. 200828

1200 17th Street NW, Suite 200
Washington, DC 20036
202-833-1019

Research Specialist with Securities and Exchange Commission,
Washington, DC

SK-0301-05/07/09

ANNOUNCEMENT NUMBER: STEP-SEC-08-110-SF
APPLICATION DEADLINE: 5-30-2008

JOB LOCATION: Alexandria, Virginia, Dist of Columbia
WORK SCHEDULE: Full Time

SALARY RANGE: $34,445.00-$75,134.00

OPEN DATE: 2-19-2008 TIME LIMIT: Temporary, not to exceed 12 Months
WHO MAY APPLY: US citizens - and Nationals - Open to students residing in the
Washington D. C. Metropolitan area ONLY.

Please be aware that this program is NOT open to Law School students. Law students
may apply under the Summer Honors or the Law Student Observer Programs. Please
visit the SEC website at www.sec.gov for further information on how to apply,
application deadlines and other important information on the application process for the
Law student programs.

NUMBER OF VACANCIES: 10
PROMOTION POTENTIAL: 09

SEC RANKED THIRD BEST FEDERAL WORKPLACE FOR 2007!

Do you want to perform challenging work in a collegial environment, while enjoying
quality of life and a competitive compensation package? Invest in your career at the
U.S. Securities and Exchange Commission (SEC)! To find out more, go to
http://www.sec.gov/jobs.shtml.

The SEC's mission is to protect investors, maintain fair, orderly, and efficient markets,
and facilitate capital formation. The agency seeks high-caliber professionals who share
the same values of integrity, fairness, accountability, resourcefulness, teamwork, and
commitment to excellence.
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To apply for this position with the SEC, please access an on-line applicant assessment
system that has been specifically configured for Securities and Exchange Commission
applicants. Even if you have already developed a resume in USAJOBS, you will need to
access this on-line system to complete the application process.

NOTES:

All Applicants must provide proof of current enrollment and proof of GPA if this information is
not submitted at the time of application you will lose further consideration.

These positions are located at the U.S. Securities and Exchange Commission, Washington, DC
100 F Street, NW and 6432 General Green Way, Alexandria, VA offices. One or more vacancies
may be filled from this vacancy announcement. One or more vacancies may be filled from this
vacancy announcement. Relatives of SEC employees are not eligible to apply for this vacancy.
Positions will be filled throughout the school year as vacancies occur. NOTE: There is no
guarantee that there will be openings for all students applying. Applications will be referred
during the course of this announcement and announced quarterly throughout the school year.

HOW TO APPLY: Applicants must apply online via the Internet at
www.avuedigitalservices.com/sec/applicant.html. If you do not have access to the Internet you
are strongly encouraged to visit your library, state employment commission, or a commercial
establishment that provides Internet access to apply online. If you are unable to apply online you
may call the contact phone number listed on this announcement to obtain a copy of the vacancy
announcement, applicant qualification form (Form No. F-16488), and instructions for completing
the form. Applicants submitting additional documents can electronically attach them, or scan and
attach them to the employment application. If this is not possible, copies of documents can be
faxed to 253-573-9869 or mailed to the following address: U. S. Securities and Exchange
Commission; C/O Avue Digital Services; 1145 Broadway Plaza, Suite 800 ATTN: Direct
Services, Tacoma, WA 98402. All faxed or mailed documents must be identified with applicant's
name and vacancy announcement number. No other form of application will be accepted. The
individual selected may be subject to security investigation. Favorable results on a Background
investigation may be a condition for employment. Please read the 'other significant facts' section
of the vacancy. If you do not provide all the information requested, you will lose consideration
for this position. None of these forms will be subsequently loaned or returned to applicants. U.S.
Securities and Exchange Commission is accepting applications for the 2008-2009 school year.
To apply for the Student Temporary Employment Program, candidates must be at least 16 years
of age at the time of appointment; CURRENTLY enrolled on at least a half-time basis in an
accredited high school, technical or vocational school OR be enrolled in a 2 or 4 year
college/university, undergraduate or graduate program; be enrolled in an academic, vocational,
or technical program leading to a degree, diploma or certificate; and have a CUMULATIVE
GPA of 2.5 or better on a 4.0 scale. Applicants must provide proof of enrollment and GPA in
addition to submitting a resume. If you do not provide your most recent transcript to verify GPA
and proof of enrollment you will be disqualified. A student who is not a U.S. Citizen may apply
provided he/she has been lawfully admitted to the U.S., possess a valid work permit, and a
resident of an ally of the U.S. Positions are temporary and appointments may be extended on a
yearly basis until the student completes the requirements for a degree, diploma, or certificate.
These are paid positions. Applications will be accepted continuously through May 30, 2008.
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Applications received from candidates determined eligible for employment will be referred for
consideration as vacancies occur during the course of the announcement. The announcement will
be announced every 3 months thereafter throughout the 2008-2009 school year and applicants
must reapply during each open period in order to receive further consideration for any future
vacancies that may occur. Please be aware that this program is NOT open to Law School
students. Law students may apply under the Summer Honors or the Law Student Observer
Programs. Please visit the SEC website at www.sec.gov for further information on how to apply,
application deadlines and other important information on the application process for the Law
student programs.

This is a Student Temporary Employment Program (STEP) opportunity that provides the
opportunity for students to work while attending school. Applicants must be enrolled (or
accepted for enrollment) as degree-seeking students taking at least a half-time academic,
technical, or vocational course load in an accredited high school, technical, vocational, 2- or 4-
year college/university, graduate or professional school. Students are appointed to a position not
to exceed one year. Appointments may be extended in one-year increments as long as the
individual meets the eligibility requirements. The nature of the duties does not have to be related
to the student's academic/career goal.

DUTIES:(The duties described reflect the full performance level of this position)

Under the Student Temporary Employment Program (STEP), the incumbent receives work
experience in the use of personal computers, answering phones and greeting visitors. Maintain
files, logs and manuals. Incumbent also researches and/or analyzes problems, issues, or program
requirements.

Emergency Food Security & Livelihoods Advisor with Oxfam Great
Britain, Oxford, UK

About us

Every year more than 30 million people flee their homes as a result of armed conflict and natural
disaster. At Oxfam, we’re working in over 30 countries to reduce the threat of death and disease
these people face. Based in Oxford, our Emergency Food Security & Livelihoods Team provides
support and advice to people working on humanitarian relief efforts around the world. And with
only five members, it’s a small team that makes a big difference.

The Role

Whether it’s a question of food distribution, livestock intervention or acute malnutrition, you’ll
be an expert source of information and advice for our officers working in the field. You’ll
appraise emergency situations on behalf of Oxfam, and assess the effectiveness of our food
security and livelihoods programmes. You’ll advise country programmes and regional centres on
emergency planning and preparedness, and assist with the development and support of staff.
What’s more, your ongoing research into food security, livelihoods and nutrition-related issues
will contribute to Oxfam’s programmes, policies and strategies for humanitarian work.

The Conflict Resolution Center of Montgomery County is an equal opportunity employer.
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What we are looking for

With a relevant qualification and experience in overseas emergency project implementation —
primarily gained in the field — you’ll have in-depth knowledge of key livelihood and food
security issues, as well as humanitarian policies. Fluent in English and conversant in at least one
other language, you’ll possess excellent communication and advocacy skills, remaining calm
under pressure and keeping sight of strategic priorities at all times. You’ll also be willing to
travel for up to 12 weeks a year.

Salary & Benefits:

£32,405 — £40,260 net pa (36 pw hrs, open-ended)
Type of work: Full Time

Languages needed: English

Closing date: 04/10/2008

Date job appeared on the site: 03/20/2008

To apply:

This role offers scope for immense personal fulfilment as well as a chance to enrich and develop
your career. Not only will you gain consultative experience, your contribution will potentially
impact future strategies used by Oxfam and other humanitarian agencies. To find out more and
apply, visit www.oxfam.org.uk/jobs quoting ref: INT2618.

Closing Date: 10 April.
Interview Date: 21/ 22 April.

Winrock International Project Director, South Africa

Winrock International anticipates that it will begin implementing an essential
oils project in South Africa starting in June 2008. This project will last
twenty-four months during which time it will develop a supply chain
extending from production input suppliers to rose geranium growers to oil
distillers to exporters. We are currently recruiting a Project Director to plan,
develop, and manage all aspects of the project, including representing
Winrock with host government and private sector representatives, donors,
partners, and local institutions. The position requires frequent travel to
project sites within the project area.

QUALIFICATIONS: The ideal candidate will have a Master’s degree and at
least 3 years experience in the management of international economic
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development projects, including experience with micro/ small business
development, fundraising, and budget management; relevant work
experience in Southern Africa, a plus.

TO APPLY: Applicants should email current resume and cover letter to
jobs@winrock.org by March 31, 2008 with HRM/Project Director-South Africa
in the subject. Only candidates selected for interviewing will be contacted,
NO phone calls please. For a full description of this position please visit our
website at www.winrock.org. EEO/AA

Project Manager for Knowledge Services Center, US

Level: Senior

Development and Training Services, Inc. (dTS) is currently recruiting for
Project Manager for the USAID funded Knowledge Services Center (KSC) and
USAID Development Experience Clearinghouse (DEC) bid. The goal of this
contract is to pull together varied research and information activities into a
single corporate information resource that will provide services to USAID
Washington and USAID Overseas Missions. This contract will merge the work
of the

Library, Learning Resources Center, Analytical Research Services, and
Knowledge Management activities with the work of the USAID Development
Experience Clearinghouse (DEC). This contract will support the Office of the
Chief Information Officer, Knowledge Management Division to accomplish his
mission to acquire, process, manage, preserve and provide access to
information.

dTS is an 8(a) SDB certified woman-owned small business, located in
Arlington, Virginia, that specializes in social and economic development. If
selected, the Project Manager will manage all aspects of this project
including client relations, personnel, and quality and cost control.

Candidate Requirements:

- Masters degree in information management, information science, library
science, international relations, or related area

- Minimum ten years experience in project management and managing all
aspects of knowledge management

programs, libraries, institutional repositories or other information
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management programs

- Previous experience with international development programs is preferred
- A working knowledge with information technologies and information
science methods to support knowledge management programs, libraries,
analytical research activities and institutional repositories as defined in this
scope of work

- Experience performing requirements analysis for design of information and
knowledge management system

applications

- Knowledge of the development experience information produced by
international donor and development

partner organizations

- Knowledge of Federal information policies and standards

- Excellent written and oral communications skills

- Excellent planning, organization and team building skills

- Preferably knowledgeable with OpenText Collections Server, SIRSI
Unicorn/STILAS, Documentum, ColdFusion MX, Basis Plus and industry
standard database, collaboration, personal computer and Internet-related
software applications

- Experience in evaluating and improving the effectiveness of information
management operations.

Please submit a resume and a cover letter to cvtohr@aol.com

Senior Peace & Conflict Policy Adviser with World Vision UK, Milton
Keynes, Buckinghamshire

World Vision is a Christian charity and one of the world’s leading relief and development
agencies, currently helping more than 100 million people in nearly 100 countries in their struggle
against poverty, hunger and injustice, irrespective of their religious beliefs. World Vision is built
on Christian core values that are reflected in its ethos and culture.

Here at World Vision we have a current opportunity for a Senior Peace & Conflict Policy
Adviser to join our Policy & Research Team.

As Senior Peace & Conflict Policy Adviser you will bring:

* A wealth of experience in policy & public affairs

» A Masters Degree (or equivalent) in Conflict Studies, International Development, or a related
discipline.

As Senior Peace & Conflict Policy Adviser you will be driven by a passion to reduce the
structural causes of poverty resulting from conflict by:
* Identifying key trends & practices
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* Developing advocacy strategies

» Commissioning research

* Preparing policy briefings on all aspects of Peace & Conflict.

This can’t be done in isolation, and your passion for building & promoting constructive
relationships will enable you to engage effectively with policy makers, NGO coalitions,
academic institutions, and the global World Vision Partnership.

The role of Senior Peace & Conflict Policy Adviser includes line management of the
Humanitarian Policy Officer and a good knowledge of humanitarian issues in relation to conflict
will be something you are confident in.

Salary & Benefits: Up to £35K;

Type of work: Full Time

Location: Milton Keynes with international travel, United Kingdom
Languages needed:

Date job appeared on the site 03/20/2008

To apply:

If this describes you and you’re keen to find out more about joining World Vision in order to use your skills and
experience to really make a difference, log on to www.worldvision.org.uk/jobs for a full job description and an
application form. Alternatively if you’d like to discuss the vacancy further, please phone our UK offices on 01908
841 000 and ask for a member of our HR team. We’re keen to progress this vacancy, and have therefore set a
closing date of April 25th and would aim to interview week commencing May 5th.

Two Part-time financial program control positions with the USIS, Falls
Church, VA

USIS has two part-time positions available that will provide accurate and timely support
to the program control office team. Individuals must be able to commit to 20-30 hours
per week and the work will be done at our Tysons Corner office. If you are interested
please email your resume to Ronald.Kauffman@usis.com.

Responsibilities include:

Control and report funding issues by contract.

Interact closely with other departments to gather information.
Ensure compliance with corporate policies.

Provide accurate and timely proposal support.

Must have experience with Microsoft Excel. Knowledge of financial analysis,
government accounting and Costpoint a plus
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Two positions at the Lutheran Immigration and Refugee Service,
Baltimore, MD

Placement Coordinator- Case Processing

To serve as primary LIRS liaison and coordinator for case processing and placement with
assigned affiliate offices.

Qualifications include...

1. Commitment to LIRS’s core mission and values and an ability to model those values in
relationship with colleagues

and partners; commitment to refugees and immigrants

2. Two years’ experience in the refugee field

3. Bachelor’s degree with coursework in social service or other relevant field

4. Computer literacy with experience working with database and word processing software;
proficiency with Microsoft

Office software applications

5. Experience in training and providing technical assistance to service providers or staff

6. Excellent oral and written communication skills, especially through e-mail and telephone
7. Ability and willingness to travel overnight periodically

8. Knowledge and sensitivity of cross-cultural diverse backgrounds

9. Ability to work under pressure with close attention to details on a timely basis

10. Knowledge of general office management and procedures

Responsibilities include...

1. Place LIRS refugee cases with assigned affiliate offices, and provide affiliates with all the
necessary information

consistent with established LIRS and program standards.

2. Ensure the proper handling of cases transferred between affiliates or among voluntary
agencies, including timely

notification of all necessary partners.

3. Ensure timely response for the assurance of cases by assigned affiliates

4. Process, under required confidential procedures, assurance information for special medical
cases

5. Handle all case processing related inquiries in an appropriate and timely manner including
those from affiliate offices,

co-sponsors or other interested parties

6. Serve as liaison regarding refugee processing with affiliate offices, overseas posts, the
Refugee Processing Center,

Department of State and Department of Homeland Security.

7. Respond to routine family reunification informational and procedural questions regarding
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cases or other related client

inquiries.

8. Document and submit to the Department of Homeland Security, as required, reports of
anomaly brought to the

attention of LIRS by affiliate offices.

9. Serve as an alternate representative for LIRS at the weekly allocations meetings to obtain
cases for placement by

LIRS

10. Represent the resettlement unit and LIRS in other external and internal meetings and working
groups as assigned.

11. Provide technical assistance to affiliates to ensure compliance with all aspects of case
processing.

12. Under the direction of the senior assistant director, consult with staff in LIRS’s children’s
services and access to

justice units on case decisions that require their expertise.

13. Provide statistical data and assist in analyzing affiliate pipeline and arrival information in
support of site visits and

affiliate trend reports.

14. Coordinate information flow for travel arrangements for refugees and immigrants from their
points of overseas

departure to their final U.S. destination for assigned affiliate caseloads.

15. Receive, vet, forward and track all Iranian D-Visa applications from affiliate offices, and
serve as the LIRS primary

liaison for Hebrew Immigrant Aid Society’s Overseas Processing Entity in Vienna.

16. Assess individual refugee protection issues and advocate for individual cases identified for
assistance with overseas

and federal partners as appropriate.

17. Assist in identifying refugee protection issues that may call for systems change advocacy
18. Collect and share data on refugee issues for an assigned region and keep supervisor updated
of issues that inform

LIRS advocacy efforts.

19. Work collegially as an effective department team member to achieve agency and
department’s goals. Participate in the

refugee resettlement unit’s program planning in keeping with the agency strategic planning
process.

20. Undertake other job-related duties as assigned

Salary & Benefits:
Type of work: Full Time
Languages needed:
Closing date: 04/18/2008

Date job appeared on the site: 03/18/2008
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To apply:

Send cover letter, including salary requirements, with résumé to...
hrmail@lirs.org (preferred)

Human Resources Department

LIRS

700 Light Street

Baltimore MD 21230

Fax: 410/230-2844

No telephone inquiries, please.

Child Specialist- Family Reunification

To provide family reunification services for unaccompanied children in federal custody.

Qualifications include...

1. Commitment to LIRS’s core mission and values and an ability to model those values in
relationship with colleagues

and partners; commitment to refugees and immigrants

2. Bachelor’s degree in social work or other relevant degree or equivalent experience; master’s
degree preferred

3. Experience with child welfare programs

4. Experience working with refugee and immigrant children

5. Cross-cultural international experience

6. Excellent oral and written communication skills

7. Attention to detail and critical analysis skills

8. Ability to manage complex projects with a high degree of independence

9. Creativity and initiative

10. Ability and willingness to travel occasionally

11. Proficiency in Microsoft Office applications

12. Fluency in Spanish required

Responsibilities include...

1. Carry out casework for family reunification cases, including background interviewing of
children, families and care

providers; reviewing documents from police, Child Protective Services and other agencies;
identifying linguistically

appropriate informational resources related to children’s special needs; etc.

2. Refer family reunification cases to affiliate agencies, including preparing affiliate caseworker
and coordinating

national and local casework.

3. Provide technical assistance to affiliate caseworkers on cases, and collaborate with the family
reunification

coordinator to ensure services are provided according to recognized child welfare standards.
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4. Review affiliate family reunification reports, and follow up with affiliate caseworkers as
needed to ensure all

assessment and service areas have been addressed.

5. Provide a written analysis of information collected during the suitability assessment process.
6. Collaborate as needed with the Office of Refugee Resettlement, the United States Conference
of Catholic Bishops and

other partners engaged in service provision for unaccompanied children.

7. Assist with training and workshop activities on suitability assessment and post-release service
provision.

8. Participate in developing best practices for family reunification service provision.

9. Collaborate with other LIRS staff to provide technical assistance and training to promote the
best interests of all

children served through LIRS and other resettlement agencies.

10. Maintain clear and consistent communication with the associate director for family
reunification and preservation and the

family reunification coordinator, ensuring that they are informed of critical trends, major
program activities and other issues.

11. Participate in staff meetings, project teams or working groups as required to support LIRS
goals and the overall

development and implementation of the agency’s strategic plan.

12. Maintain records scrupulously, and observe standard social work practice on all cases.

13. Perform other job-related duties as assigned.

Salary & Benefits:
Type of work: Full Time
Languages needed:

Date job appeared on the site: 03/18/2008

To apply:

Send cover letter, including salary requirements, with résumé to...
hrmail@lirs.org (preferred)

Human Resources Department

LIRS

700 Light Street

Baltimore MD 21230

Fax: 410/230-2844

No telephone inquiries, please.
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